TOWN OF WATERFORD

Custodian I
Recreation & Parks


VACANCY EFFECTIVE:  JUNE 2016

POSITION IS OPEN UNTIL FILLED

Director of Recreation & Parks			TC-2, Part-time*			
SUPERVISOR					CLASSIFICATION

Director of Recreation & Parks			Recreation & Parks			
REVIEWING AUTHORITY				DEPARTMENT

*SCHEDULE: 	Mon     	5:00 – 9:00 =  4.00 hrs                       
			Tues 		4:00 – 8:00 =  4.00 hrs
			Wed		4:00 – 8:00 =  4.00 hrs
			Thursday	4:00 – 8:00 =  4.00 hrs
			Fri		5:00 – 8:00 =  3.00 hrs
			TOTAL:		       = 19.00 hrs ($15.9324 hour)

A.	PURPOSE OF POSITION:
To provide custodial and maintenance services at the Community Center.

B.	SUPERVISION RECEIVED:
	Director of Recreation & Parks or other designated supervisor as assigned.

C.	SUPERVISION EXERCISED:
	May supervise assistants, seasonal workers, volunteers or others as assigned.

D.	EXAMPLES OF DUTIES:
	
1. Sweep, vacuum, mop kitchen and dining room floors daily.
2. Strip, wax, buff dining room floor as assigned. 
3. Prepare all building rooms for meetings and programs to be held the next day including setting up and breaking down tables, chairs and other furniture.
4. Clean and/or polish all glass, vending machines and drinking fountains on a daily basis.
5. Dust all surfaces of desks, file cabinets, chairs, tables, windowsills, blinds, direction boards, and other office/kitchen related furniture/equipment on a weekly basis. Vacuum and/or spot clean cloth chairs as assigned.
6. Remove trash and recycling materials to designated area on daily basis.
7. Perform light maintenance tasks such as replacing light bulbs and other general repairs as assigned.
8. Clean, disinfect, wash or polish all lavatory fixtures as needed.
9. Wash all windows, inside and out. 
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10. Perform outdoor tasks to include sweeping sidewalks, apply salt/sand to slippery sidewalks as necessary, empty trash bin and cigarette urn as needed.
11. Notify supervisor of any supplies needed.
12. All other related duties as assigned.


E.	MINIMUM QUALIFICATIONS: (Knowledge, Skill & Ability)
Must have knowledge of the methods, materials and equipment used in building care and cleaning. Ability to work with all ages groups in a sensitive and caring manner. May work daytime or weekend hours for special occasions and/or as assigned.

F.	PHYSICAL DEMANDS/WORK ENVIRONMENT:
While performing the duties of this job, the employee is regularly required to use hands 	to finger, handle or feel; reach with hands and arms; and talk or hear. The employee frequently is required to walk and sit. The employee is occasionally required to stand; climb or balance; and stoop, kneel, crouch or crawl. The employee must occasionally lift and/or move up to 50 pounds. Specific vision abilities required by this job include close vision, color vision, peripheral vision, depth perception, and ability to adjust focus. The physical strength and stamina to perform duties as described.

G.	EDUCATION & TRAINING:
At least one (1) year experience in janitorial and/or maintenance work is strongly preferred. Must have valid Connecticut drivers’ license.

R&P-Posting - PT Custodian I (June 2016)


								
Joyce A. Sauchuk, Director of Human Resources        Date


cc:	Town Hall Bulletin Board		Senior Services
	First Selectman			Utility Commission	
	Town Clerk				Bureau of Fire Services
	Tax Collector				Library
	Assessor				Public Works Department
	Youth Services Bureau		Police Department
	Finance Department			Recreation & Parks
	Planning, Building & Health		 
	 
	Michael Kovalik, President, Local 1303-037
	Thomas Martin, President, Firefighters Local 4629
	James Bartelli, President, General Government Administrators 
	Steve Whitehead, President, Police Union (UPSEU/COPS)
	Laurie Lewis, President, Public Safety Dispatcher Union (UPSEU)
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